


 

 

 

 

 

Excellence from the beginning, opening the door to a 
brighter future. . . 

. . .embracing opportunities to ensure every child 
achieves their true potential. 

 

Welcome to the award winning Bright Beginnings Childcare Centre based 
on the University of Leeds campus. Our state of the art Childcare Centre 

opened in April 2010.  

As a staff team, we regularly review our practice, policies and procedures, 
to ensure that they meet local and national guidelines and requirements, 
whilst ensuring the care we offer is of the highest quality and standard. 
Bright Beginnings was graded Outstanding in all areas  at their last Ofsted 
inspection in August 2019.  

Centre Organisation  

The Centre is registered with Ofsted and can accommodate up to 168 
children aged between 3 months and 5 years. We operate a Playscheme 
during school holidays for 32 children aged between 3 and 12 years. The 
Centre opening times are Monday to Friday 8.00 am to 6.00 pm.  The 
Centre will close on Statutory Bank Holidays and those days when the 
university is closed. 

 

Welcome to Bright Beginnings Childcare Centre  

Committed to the 
Safeguarding and Welfare of 

all Children  



Our Centre Management Team is: 
 
Interim General  Manager – Angela Hynes  

Quality & Practice Manager – Fiona Hakin 

Systems Manager – Herjinder Sambhi 

 
There are six play areas all managed by an area supervisor and an 
experienced, competent team  of practitioners who manage the care of 
the children. 
 
Bright Beginnings has an early years coordinator called Lenka Melova 
who coordinates the curriculum and planning with the area 
supervisors, Lenka offers guidance and support to the practitioners and 
monitors children's progress following the Early Year’s Foundation 
Stage Curriculum. 
  

When necessary we also use a reputable supply agency of staff that 
support the centre covering staff sickness and holidays.   

Our Staff Team 



 

At Bright Beginnings Childcare Centre, children have the opportunity to 
grow within a caring, secure and stimulating environment.  Offering 
space and time for children to explore and discover the world around 
them, providing  opportunities for children to take controlled and 
calculated ‘risks’. Our children come from a variety of backgrounds, 
cultures and beliefs and this is reflected in our respect for each individual 
child and the way in which the Centre is managed. 
 
Our children are given praise and encouragement to develop their self-
esteem within an atmosphere where they feel secure, valued and loved.  

We want our children to be confident and develop a sense of 
achievement through exploring and discovering, learning through 
experiences that are pleasurable and rewarding.  
 
 
Children participate in a range of activities which take due account their 

developing physical intellectual, emotional and social abilities.  Children are encouraged to think and talk about their learning and develop 

self-control and independence.  There are appropriate periods of time for learning through sustained involvement in concentrated activity.  
Our children are encouraged to establish effective relationships with peers, adults and be sensitive to the needs and feelings of others. 
 
We encourage an interest in learning by providing varied activities and having a range of toys and equipment available for children to choose 
from.  Self help and social skills are developed through adult interaction and support.  Children are encouraged to discuss their experiences 
and activities undertaken at the centre.  Practitioners will observe and assess children following the Early Years Foundation Stage Curriculum. 
 

 

 

Childcare and Education  



 
The Early Years Foundation Stage  

 

What is the Early Years Foundation Stage? 

 

The Early Years Foundation Stage (EYFS) is 
a stage of children’s development from 
birth to the end of their first (Reception) 
year in school. 

The EYFS Framework describes how early 
years practitioners should work with 
children and their families to support their 
development and learning it describes how 
your child should be kept safe and cared 
for and how all concerned can make sure 
that your child achieves the most that they 
can in their earliest years of life. 

 

Please follow this link for a parents guide to the EYFS “What to expect, when?  download the useful 
booklet that will help you find out about how your child is developing and learning.   

“Children develop quickly in the early years and a child’s experiences between birth and age five have a major impact on their future life 
chances.” EYFS (2014) 

 

 

 

 

 

  

http://www.foundationyears.org.uk/2015/03/what-to-expect-when-a-parents-guide/


 

 

The Centre has six play areas.   

All areas follow and implement the Early Years Foundation Stage (EYFS) 
 

Caterpillars and Butterflies 
We work to encourage a baby's development in a space 

which is homely, nurturing and stimulating where they are 

free to explore an enabling environment.  

 

Activities, toys and physical needs are met by ensuring 

provision meets the individual physical and developmental 

needs of each child. The area is comfortable for babies to 

sit, crawl or lay.  

 

Accommodating 24 children aged between 3 –24 months into different areas. The adult child ration is 1:3 both areas operate a ‘free 

flow’ environment, where children are given the opportunity to move around the room, accessing individual learning areas. , including 

a covered balcony and natural garden outdoors. 

 Activities are planned which enable staff to monitor and observe each child’s development.  

 

 

 

 

 

 

The Play Areas  



“Children have the opportunity to grow within 
a caring, secure and stimulating 

environment.” 



  

 

Bumblebees and Ladybirds  
 

A ‘free flow’ environment will be maintained where children will 

be given the opportunity to move around the room, exploring 

and discovering, utilising a wide and varied range of equipment 

through continuous provision. Children will work closely with 

their key person, spending time during morning and afternoon 

sessions, in small group time. 
 

A mezzanine offers the opportunity to climb up and down stairs 
whilst developing and extending their imagination through play 
opportunities in the role play area, exploring the world and 
discovering how other people feel.  

   

A balcony area with a variety of activities is available so that 
learning can be extended to the outdoors which also leads out 
into a natural garden. 

 

The adult child ration is 1:4. When children reach 3 years the 
ratio is 1:8 



 “A balcony area with a variety of activities is available 
so that learning can be extended to the outdoors which 

also leads out into a natural garden”  



 

For children aged 3-4yrs with a ratio of 1:8 all children will work towards 
the basic requirements of the Early Years Foundation Stage in prepara-
tion for school. Activities and play experiences are planned to ensure 
each child’s development is monitored on an individual basis.  Children 
will work closely with their key person, carrying out activities in group 
times.  The key person will then review the activities carried out and plan 
further experiences to enhance or extend learning concepts. Children 
and parents are also encouraged to contribute to the planning of activi-
ties and many of the activities are child initiated.  

 

Children in all 3-4 years areas have access to a balcony and their own 
large natural garden.  

Please note these are approximate guidelines, we have to look at the 

whole picture, bearing in-mind adult/child ratios and guidelines set by 
the Early Years Foundation Stage, Welfare Standards, also taking in to 
account the individual capabilities of the children we work with.  

Grasshoppers and Dragonflies   



  

“Activities and play experiences are planned to ensure each child’s development is 
monitored on an individual basis.” 



  

Discovery  
Outside children access outdoor Garden spaces that offer challenging opportunities 
allowing them to take risks and risk assess for themselves. As a Centre we recognise 
and value the importance of outdoor learning. Children are more likely to adopt healthy 
attitudes to food if they grow and cook their own. 

To support outdoor learning opportunities for all children Bright Beginnings has 

separate outdoor gardens which have been specially designed and developed for each 
age range. The Grasshopper and Dragonfly area has a separate Forest space with a 
magical fairy garden and fire pit area.  

We are very lucky to access the green spaces across campus and our children enjoy 
walks to St Georges Field and the Sustainable Garden. 

Bright Beginnings Allotment is located 10 minute stroll through the park. This is a truly 
magical space where children can learn about the environment and immerse 
themselves in hands on activities as part of our additional services.  

Whatever the weather we encourage our children to experience the elements 

outdoors. We have appropriate waterproof suits if required. Each room has a covered 
balcony area which is an extension to the play space.  

 

 



  

 

Curiosity Approach 
As a Centre we offer curious invitations to learning in an environment that offers natural, 

authentic resources to provoke awe and wonder in your children’s learning, development 

and play. You will see we have lots of lovely, interesting objects including glass and ceramics 

for your children to experience. The Curiosity Approach is a modern day approach to Early 

Childhood.  



  

Playscheme  
The Playscheme is situated within Bright Beginnings Childcare Centre upstairs in the Zone and The Discovery Pod. Children can 

attend the Playscheme from the age of 3 to 11.  Playscheme places are offered on a first come first serve basis and provision is de-

pendent upon interest. Once you register you will automatically be sent a booking form one month prior to the next half term.  

Dates and Times 

Playscheme runs during the following school holidays: 

 February half term for one week 

 Easter Half term for 2 weeks 

 May spring bank holiday for 3 days 

 Summer Holidays for 6/7 weeks (dependant on school closures) 

 October Half Term for 1 week 

 Christmas - December/January depending on the half term dates for schools 

 

There are 2 sessions per day, a morning session 8:00am to 1:00pm and an afternoon session 1:00pm to 5.50pm. The Playscheme 

only operates during holidays in which the university/union buildings are open. Children must bring a healthy packed lunch for the 

day following our packed lunch policy. A light breakfast snack and late afternoon snack will be provided. Fresh fruit and drinking 

water will be provided throughout the day 

The room is divided into areas of various types of play experiences.  

The adult to child ratio is 1:8. the ratio is 1:6 on excursions.  

 



  

Key People  
A Key Person is responsible for a named group of children.  The size 

of the group depends upon the age of the children, the needs of the 

children and the experience of the key person. 

Once your child has been with us for a few weeks we see if they have 

developed any special relationships with a particular practitioner. 

This person will be responsible for recording your child’s 

development, completing our child portfolios, ensuring these are 

kept up to date.  Key persons will also take part in regular review 

meetings with parents. Reviews will be carried out every six months, 

where we will be able to discuss the developmental needs of your 

child.   

 

  

 

 

 

 

 

 

 

 

 

 

 

Transition  
The Centre has a transition policy to ensure that children move rooms when they are ready. Your child’s key person will discuss 

with you when your child is moving into the next area and you will be given a tour and an induction.  

When your child is making the transition to school we will write a transition report and invite your child’s school teacher into 

the centre to meet your child and also speak with your child’s key person. 



  

The key person’s role with babies is particularly important.  This is a 

joint partnership in which communication is vitally important through 

verbal and written communication. 

The key person should develop an attachment to the child and time 

should be planned during the day for one to one opportunity with 

their key children.  By using the key person system staff should be 

continuously aware of children’s development, and therefore be able 

to plan for the individual needs of that child. If your child’s key person 

was on holiday or absent from the centre then your child’s 

“significant other” will take on the key persons role and 

responsibilities. 



  

 

 

 

 

 

     Sickness and Medication 

We constantly work to reduce the spread of illness and infection.  Should your child become unwell during the day we shall 

contact you to advise you of the problem and if necessary ask you to collect your child.  We fully understand the demands of 

working parents and will monitor each situation carefully, only requesting you to come if absolutely necessary.  If your child is 

unable to attend please telephone the centre as soon as possible to let us know.  We will then up date our ‘bug alert’ board in 

the entrance vestibule to  ensure all parents are aware of any  ‘bugs’ or viruses moving around, this ensure parents are notified 

of an occurrence of an infectious disease. 

 

Should your child be prescribed regular medicine or treatment, then please inform centre staff and complete the medicine 

consent form.  This must be completed prior to staff administering any medicine. Staff will only administer those medicines 

prescribed for the child; these must be clearly labelled with your child’s name and pattern of dosage.    Under certain 

circumstances, in accordance with Public Health England advice, it will be necessary to exclude children from the Centre. 

 



  

 

At Bright Beginnings we want our children to prosper socially and 

emotionally. For this to happen we know that they need the 

support of a warm and friendly environment where adults make 

them feel secure, appreciated and respected and in which they 

can try out various ways of acting and interacting, without fear of 

humiliation, blame or neglect. 
 

 We believe in the value of a shared approach to promoting positive 
behaviour and dealing with challenging behaviour 

 
 We will create a calm and caring environment where children are treated 

with respect 
 
 We understand our children’s need for a consistent routine, and will 

agree rules and boundaries around particular activities  
 
 We appreciate that our children need clarity when we are giving them 

instructions 
 
 We understand that our children need to experience consistency of 

expectations from the beginning  

 

 

 

Promoting Positive Behaviour 

 We want to guide our children in the self-regulation 

of their emotions 

 We value the safety of our children above all 

 

Our full code of practice is available in the parents     

room policy file and on our website.  

 



  

 

Accident Procedure 
 

If an accident or incident occurs involving your child in the Centre, 

you will be informed and details will be recorded in an accident/

incident file.  Accident/incident files will be kept in each play area.  

You will be asked to read about the accident/incident and sign to 

record that you have been made aware of what occurred, in the 

unlikely event that your child has a more serious accident, you will 

be asked to come to the Centre, to escort your child to hospital.   

To help monitor the care of your child, please let us know if your 

child has an accident at home, to enable us to ensure their health 

and safety. If your child comes into the centre with an existing injury 

you will be asked to complete an existing injury form. 

 

  

 

 

 

 

 

 

 

 

 

 

 



  

As part of our additional services Bright Beginnings provides a 

snack breakfast, toast or cereal, lunch (2 courses, savoury and 

sweet) and tea (savoury and sweet).  A variety of fresh fruit and 

water is also offered to children. All meals are Pescatarian. 

 

A pescatarian diet includes fish and eggs but no meat products. 

 

A selection of Spring, Summer Autumn and Winter menus are 

used and are rotated weekly. Menus are displayed in the parent 

room, entrance vestibule and in your child’s play area. Allergens 

are displayed with our menus.  

 

Children under 12 months will be offered foods at their 

stage of weaning which is always discussed with 

parents first.  

 

Food Glorious Food! 

    Children have access to fresh water all day, babies are 
offered drinks and bottles in accordance to their own 

feeding routine. *  

 

*If you are still breast feeding your baby and would like to 
continue this, then you are most welcome to come into 
the Centre and do so. 



Contact Us  

0113 3431818  

brightbeginnings@leeds.ac.uk  

For Further Information - www.brightbeginningschildcare.co.uk 

     

http://www.brightbeginningschildcare.co.uk/
https://twitter.com/BBCCLEEDS
https://www.facebook.com/brightbeginningsleeds/
https://www.instagram.com/bbccleeds/
https://uk.pinterest.com/bbccleeds/

